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Progress files
What is a Progress File? 
Your Progress File will help you to build on your achievements 
and will help you to identify and value your skills and qualities 
and recognise your achievements. 
Your Progress File will enable you to select information to 
present to people as you move through various stages of your 
education and career. It can help you when you need to sell 
yourself or explain where you are coming from and where you 
want to go. 
Your Progress File can help with all types of self-presentations. 
Sometimes it’s easier to talk about yourself if you have things to 
remind you what you want to say e.g. notes, photos, evidence 
of work etc. 



What goes in my Progress File? 
You choose. It’s yours. Everyone’s folder will look different and 
it will change as you add to it and remove things. It will be a 
mixture of personal information, evidence of your progress and 
achievements and various documents to support your future 
planning. Keep info relevant by focusing on KS4 achievements. 
Consider the order of info-Perhaps order your Progress file on how 
you have structured your Personal Statement 
 
 C.V. (with a personal statement) 
 Development Week Certificates / Awards 
 Certificates and Awards 
 Copies of school reports/monitoring letters 
 Photographs of experiences and achievements / Newspaper 

cuttings 

 If you haven’t got a certificate for participation/volunteering 
outside school, have an adult that you’ve worked with write 
you a reference to include in your file. 
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